
Duplication Disc Pack

CCTV Compliance & Forensic Specialist

For further information and pricing speak to your preferred 
CCTV supplier or go to: www.vmscctv.co.uk

In the event that a disc containing evidence needs to be duplicated VMS have devel-
oped the Duplication Pack. The pack allows an audit trail to be created for each copy 
disc. Supplied with 25 discs bearing Unique Reference Numbers and documentation.

Contents
• 01 x 4 Ring Binder.
• 01 x Pen.
• 25 x Tamper Evident seals.
• 25 x Duplicate Disc Log 

Sheets. 
• 25 x Disc bearing Unique Ref-

erence Numbers.

Part No. CD-DDIL2-0CD
£125.00 ex VAT

Part No. CD-DDIL2-0DVD
£155.00 ex VAT

1234

Duplicate Disc Issue Log

© VMS (CCTV) Ltd. Re-order ref. DDIL2:0 Issue Date 01/09/2008

Address

Post Code

Full daytime phone number

Fax number

Email address

Organisations name
4 Issued to

Important

Duplicate discs may only be created if sanctioned by the nominated Data 

Processor who will be responsible for the retrieval of the disc and its destruc-

tion once it is established that the purpose stated (2) has been achieved.

This sheet must be completed in full and stapled to the original Incident 

Download Log. Separate ‘Duplicate Disc Issue Logs’ must be completed for 

each Duplicate Disc if more than one is required.  

Please use BLOCK CAPITALS and fill in this form in BLACK INK.

Date

Sheet Serial No.

3 Issue Sanction

Security seal number

Date

Date and time (24 hour) the copy is made.

This copy disc must be security sealed in the wallet provided along with the top 

copy of this form and the security seal number entered in the box below.

Name (Nominated Data Processor)

Signature

Issued by:

1 Unique Reference Numbers

Enter the serial numbers of the Duplicate & Original Discs below:

Duplicate Copy

Issued (Working Copy) & Archive (Original Copy)

2 Statement of Purpose

Name

Position

Signature

The disc should be held by the nominated recipient/s (4) no longer than neces-

sary for the purposes stated (2) before being returned to the Data Processor 

(3) for destruction.

6 Destruction

Date of destruction.

Witnessed by:

Destroyed by:

Name

Position

Signature

Name

Position

Signature

5 Retrieval Notes


